Brevard

Schosis \ SURPLUS PROPERTY DISPOSAL JUSTIFICATION FORM

The School Board requires an explanation as to why an item is determined to be surplus when it falls into one of
the following categories:

1. Less than 5 Years old 2 .Original cost was more than $5,000 3. Has not yet met its life cycle

When disposing of an item that applies to any of the these three areas, this form must be completed in
its entirety, signed by the appropriate department head(s), and returned to Distribution Services (attention
Sandy Kimple) before a pick-up date will be scheduled.

Please complete all areas below, giving as much detail as possible:

SECTION A: TO BE COMPLETED BY DISTRIBUTION SERVICES

Asset #: 020105228 Description of Item: PLAYGROUND, CHALLENGERS PLAYWORLD

Acquisition Date: 01/15/2003  Original Cost: $19,741.19 Current Book Value: $0.00 Life Cycle: 5

SECTION B: TO BE COMPLETED BY THE SITE ADMINISTRATOR
1. Check (V) one of the following boxes:
D Item(s) are uneconomical to repair or B*I‘tem(s) obsolete & no longer usable

2. It is required to attach supporting documentation or complete the details section below. Your items will not be
picked up if this information isn’t provided.

3. Details:} ?\&1&(““"‘& L\c‘s ‘('a_c.cJM_dL 'T\/NL —Q/\cjI “ O\F (_.,r‘L_\

\
Chris Reed, Principal of Endeavour Elementary u/\{\-/ \6 2 | L’}

Administrator Name (print) / Title Administrator Signature Date ’
--------------------- L s
sSTop
SECTION C: TO BE COMPLETED BY THE APPROPRIATE DIVISION HEAD AND CABINET MEMBER
Jane Cline, Assistant Superintendent of Elementary L&L Q%.(/ M&:— b /t‘{ l 2/{
Adm_inistrator Name (print) /Tit]e Admi#trator Signature Date
Administrator Name (print) / Title ' " Administrator Signature Date

SECTION D: TO BE COMPLETED BY SANDY KIMPLE, SUPERVISOR DISTRI ION SERVICES
N// M_/ (p,l 1 | 2N
Documentation Reviewed / Submit Request to Board for Approval: /
/ Sandy Kilnplj!, Supc—.msor, Distribution Services / Date

I?RE @ E I ‘I E D Kristine Rodrigue/z/, MBA, CPPO, CPPB, Director
|

Procurement & Distribution Services

{ . Phone: (321) 633-1000, ext. 11645 Fax: (321) 633-3618
. JUN 1 1 201 Distribution: (321) 633-3680, ext. 14100 Fax: (321) 633-3698
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PROPERTY INVENTORY ATTESTATION
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(Submit with your completed inventory to Property Control)

(Custodian: You may use this form in lieu of preparing a separate attest letter. You are not required to do both.)

Space Coast Jr/Sr High School

School/Dept. Name: School/Dept.#: 0302

Asset # Description
020038651 Table, Teacher Work Station

As Property Custodian, | hereby attest that the asset listed above is (select only ONE):

(Select only ONE and complete the corresponding arca below. Submit a separate attestation for each item.)

| © Missing/Unlocated:

When/where the item was last seen;  Bldg 2 Room 214

Actions taken to locate the item: Spoke with custodians. Searched this and neighboring rooms.

[ Any other details regarding the disappearance of the asset: Original furniture when school was built in 1995, Appears

to have been thrown out when room was remodeled for Launch Academy.

ll OStolen (Police or incident report MUST be attached)

Describe how item was determined to be stolen:

Actions taken to locate the item/report the theft:

| O Obsolete Software:
Is software still installed on a device at your site? O Yes
Is software still in use at your site? O Yes

Software is considered obsolete because:

1 requeet that this itemn be removed from our inventory.
L 9 /cf" Ao e

C?ﬁre of Property Custodian (Principal, Director, or Above) Date /
seph Flora - Principal

Printed Name and Title

For Accounting Services, Property Control use only:
Acquisition Date |Original Cost |[Current Book Value [Life Cycle
08/01/1995 $6,268.00 0.00 5 YR

Rev. Aug 2017
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PROPERTY INVENTORY ATTESTATION

(Submit with your completed inventory to Property Control)

(Custodian: You may use this form in lieu of preparing a separate attest letter. You are not required to do both.)

School/Dept. Name: Space Coast Jr/Sr High School

Sc.hoo]f[)ept_#: 0302

Asset #

Description

020038652 l'able, Teacher Work Station

As Property Custodian, | hereby attest that the asset listed above is (select only ONE):

(Select only ONE and complete the corresponding area below. Submit a separate attestation for each item.)

© Missing/Unlocated:

| When/where the item was last seen; ~ Pldg 2 Room 214

: Actions taken to locate the item: Spoke with custodians. Searched this and neighboring rooms.

Any other details regarding the disappearance of the asset: Original furniture when school was built in 1995. Appears

to have been thrown out when room was remodeled for Launch Academy.

OStolen (Police or incident report MUST be attached)

Describe how item was determined to be stolen:

Actions taken to locate the item/report the theft:

O Obsolete Software:
Is software still installed on a device at your site? O Yes
Is software still in use at your site? O Yes

Software is considered obsolete because:

O No
© No

I request that this item be removed from our inventory.

C@um E’.[:‘rjl:{)pcr‘(y Custodian (Principal, Director, or Above)

Joseph Flora - Principal

Printed Name and Title

For Accounting Services, Property Control use only:

‘?/z?}éqew

Date

Acquisition Date |Original Cost |Current Book Value |Life Cycle

08/01/1995 $6,268.00 0.00 5YR

Rev. Aug 2017
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PROPERTY INVENTORY ATTESTATION

(Submit with your completed inventory to Property Control)

(Custodian: You may use this form in liea of preparing a separate attest letter. You are not required to do both.)

Tropical Elementary

School/Dept. Name: ﬂ

School/Dept.f#:

Asset # Description

020094001 Computer System, Voice Mail Sys.

As Property Custodian, I hereby attest that the asset listed above is (select only ONE):
(Select only ONE and complete the corresponding area below Submit a separate attestation for each item,)

© Missing/Unlocated:

When/where the item was last seen: Room 03/028 prior to the telephone system upgrade

Actions taken to locate the item: ‘Vhen preparing for FY21 inventory we noticed this computer was gone. We reached out to the

team who was involved with our phone system upgrade and were told they believe it may have been removed by the contractor,

Any other details regarding the disappearance of the asset: ~ We were also told the contractor was taking BPS property to

our surplus warehouse so we reached out to them as well. They have no documentation related to receiving this computer.

OStolen (Police or incident report MUST be attached)

Describe how item was determined to be stolen:

Actions taken to locate the item/report the theft:

O Obsolete Software:
Is software still installed on a device at your site?
Is software still in use at your site?

Software is considered obsolete because:

request that this itc;v7:,r moved fpom our inyveitory.
[ N //M%‘ﬂ 4 AN,

L=
{( Cistodian tl‘ﬁnci;ﬁl’f)_irucmr. or Above) Date

Neleftra A, Marshall, Principal

Printed Name and Title

For Accounting Services, Property Control use only:
Acquisition Date |Original Cost |Current Book Value |[Life Cycle
09/13/2000 $5,072.00 0.00 3YR

Rev. Aug 2017





